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	Below is a list of responsibilities for the catering/banquet committee. Additional space at bottom is any add-ons.

	Responsibilities List
	Notes

	Coordinate with food and finance committee to plan menu and type of service 
	

	Compare caterers and decide on one based on budget, food quality and reputation.
	

	Select menu items along with the finance committee and hotel caterer
	

	If planning a potluck, make sure to organize who is bringing what.
	

	If planning a potluck, make sure the needed food preparation tools: appliances, barbecue grills, utensils, food storage containers are available. 
	

	If renting out banquet facility, then make sure to visit several places. Consider hotel banquets as they are generally cheaper.
	

	Make sure to have all details in contract with caterer/banquet hall/hotel
	

	

	Additional Responsibilities
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Get the lowest Group Travel Rates without the hassles




GroupTravel.org is a popular event planning website for Family Reunions. Planners can get group rates online for hotels in any city by filling out one simple form. Book and plan your group travel without making a single phone call. We guarantee the lowest 

Group Rates For Hotels
1

