Per Person Cost Worksheet

For Class Reunion
Template sponsored by GroupTravel.org, the fastest way to get group rates for hotels, airfare, and cruises.
	Expenses
	
	Expected Cost

	

	Location
	$5,000.00

	Food
	$2,000.00

	Drinks
	$2,000.00

	Tableware
	$500.00

	Trinkets and miscellaneous
	$500.00

	Communications Cost
	$1,000.00

	Decorations
	$500.00

	Entertainment & Activities For Class Reunion
	$1,000.00

	A - Total Expenses
	$12,500.00

	B - Total Expected Attendees
	125

	Total Cost Per Person (Line A / Line B)
	$100/Person


Step  1.  With your class reunion committee, determine an ideal price per ticket for the event.

Step 2.  Make a list of all costs/activities that are “must haves” and a list of activities that would be “nice to have” at the class reunion.

Step 3.  Determine estimated expenses for each item. The class reunion committee can help in determining this. Make sure to include all categories of expenses including:

· Location

· Food

· Drinks

· Tableware

· Trinkets

· Communication costs (mail, postage, website etc.)

· Decorations

· Entertainment and Activities

· Miscellaneous

For a detailed list of expenses that you can expect, read “Common expense categories for a class reunion”. 

Step 4.  Add up all potential expenses and this is the amount you will need to raise in order for this class reunion to become a reality.
Step 5. Divide the total expenses with the number of classmates you expect to attend. This number is the per person cost for each class reunion ticket. Is it too high? If it is, then you have two options. You can either cut some of the expenses or raise revenue. 

If you are looking to raise money for a class reunion, try the following:

· Fundraisers

· Sell ads in memory book and on the website

· Have local vendors sponsor a dinner or an activity

· Call “well-heeled” classmates for a donation
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