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	Below is a list of responsibilities for the finance committee. Additional space at bottom is any add-ons.

	Responsibilities List
	Notes

	Set up a checking account at a local bank to deposit all money from ticket sales and event fees, and to pay all reunion-related bills.
	

	The finance committee must keep an eye on the bottom line to ensure the other committees are not spending more money than budgeted.
	

	Collect all monies from fees and fundraising activities.
	

	Maintain an accurate record of all funds and transactions
	

	Create and maintain a budget
	

	Negotiate costs among vendors before opening the checkbook
	

	Determine individual family reunion attendee cost.
	

	Prepare a detailed summary of receipts and disbursements.
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Get the lowest Group Travel Rates without the hassles




GroupTravel.org is a popular event planning website for Family Reunions. Planners can get group rates online for hotels in any city by filling out one simple form. Book and plan your group travel without making a single phone call. We guarantee the lowest Group Rates For Hotels
1

